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CAPITALISATION FORM FOR PROJECT BENEFICIARIES

1.1 WHAT IS CAPITALISATION?
Capitalisation means using, reusing, and building on project achievements to create greater and longer-lasting impact.
It focuses on the transfer and reuse of knowledge, tools, and solutions developed through projects, such as strategies, business models, digital platforms, training programmes, action plans, scientific methods, mobile applications, use cases, and other specific solutions. 

These project achievements represent concrete, transferable results, outputs or deliverables that can be reused, adapted, or further developed to maximize impact beyond the original partnership and project lifetime.

In 2023, the programme carried out a capitalisation process for projects financed under the Cooperation Programme Slovenia–Croatia 2014–2020. The objective was to ensure broad accessibility of the knowledge and results generated by those projects, while encouraging their reuse and/or transfer. As a result, the database of project capitalisation elements was established. In the Interreg Programme Slovenia - Croatia 2021–2027, this database is being further expanded with essential information on new projects and their achievements. To determine whether your current project applies capitalisation and whether it builds on the results of previous projects, including those implemented under the Cooperation Programme Slovenia–Croatia 2014–2020, the following section focuses on projects whose results, tools, or knowledge have been reused or further upgraded within your current project.



 1.2 PROJECTS ON WHICH THE CURRENT PROJECT BUILDS 
This part presents the projects whose project achievements have been reused, transferred, or further developed within your current project, demonstrating how capitalisation is applied in practice. 
In the following table, please provide the key information on the projects on which your current project builds, including the project acronym and ID, the programme under which each project was implemented, and a description of the achievements that were capitalised and how they were used or further developed within your current project.
 Table 1: Projects on which the current project builds
	ID and Acronym of the current project
	ID and acronym and of the capitalised project
	Name of the programme which co-financed the project which was capitalised
	Achivement(s) that were capitalised
	Description of achievements that were capitalised and how

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



1.3 CAPITALISATION POTENTIAL OF PROJECT ACHIEVEMENTS
Having identified the projects whose results, tools, or knowledge have been reused or further developed within your current project, the next step is to assess the capitalisation potential of the project achievements generated by the current project. This assessment requires beneficiaries to complete two forms. Form 1 is used to evaluate each achievement against a set of predefined criteria and determines whether the achievement shows potential for transfer, replication, scaling‑up, or further development. Form 2 is completed only for those achievements that receive a positive assessment in Form 1 and is used to collect the structured information necessary for publication in the database of capitalisation elements. 

1.3.1 Explanation of assessment criteria
Table 2 provides detailed descriptions of each criterion used to assess the capitalisation potential of project achievements. Beneficiaries should review this table carefully before completing Form 1, as it clarifies the meaning of each criterion and the interpretation of possible responses.
Table 2: Explanation of criteria for assessing the capitalisation potential of project achievements  
	Criterion 
	Possible response
	Comment

	successful and validated solution  
	yes/no
	Refers to a solution which has been tested or piloted within the project and positively evaluated (either by the project team or by external evaluators) / had positive reviews in terms of achieving the envisaged results

	ready-to-use solution 
	yes/no

	Availability of (detailed) methodology /solution/approach - to be secured by the Programme through the publication of the capitalisation elements repository (for the Programme period 2014-2020)

	added value to the existing context 
	yes/no
	Beneficiaries of the projects should identify deliverables and outputs which were the most successful in terms of being useful/beneficial for the selected target group.

	willingness of partners to support the transfer of capitalisation element / to share relevant experience and knowledge related to re-use of the capitalisation element 
	yes/no/ conditional

	/






	availability of technical and financial support for the transfer of capitalisation elements 
	yes/no
	/







1.3.2. Example of Completed Form 1
Table 3 below presents an example of a completed version of Form 1 to support correct interpretation of the criteria and to guide beneficiaries in preparing their own assessment. This example is provided for guidance only and should not be filled in.
Table 3: Example of a Completed Form 1
Name of the project achievement:  Joint plan of coordinated cross-border training  
	Criterion 
	Response 
	Comment 

	successful and validated solution  
	yes 
	The training was tested and piloted within the project and had positive reviews.  

	ready-to-use solution 
	yes 

	Training methodology is available upon request. 

	added value to the existing context 
	yes 
	Training is useful because cross-border actions can save lives more efficiently if the two sides are familiar with the circumstances of the CB area and with the operations of each others.  

	willingness of partners to support the transfer of capitalisation element / to share relevant experience and knowledge related to re-use of the capitalisation element 
	yes 
	
Partners are willing to share the experience and output with others that might have use from it. 


	availability of technical and financial support for the transfer of capitalisation elements 
	yes/no 
	Currently, the focus of the organisation is shifted to other activities, but other project partners are continuing with training implementation.  


1.3.3. Form 1 to be completed by the beneficiary
Table 4 (Form 1) is the official form that beneficiaries must complete for each achievement generated by the current project. After completing Form 1, beneficiaries should review the responses provided. If the assessment contains more “Yes” than “No” answers, the achievement is considered to have capitalisation potential and should be included in the online database of capitalisation elements.
For each achievement identified as having capitalisation potential, beneficiaries must complete Form 2. Form 2 should only be completed for achievements that meet this criterion.
Instructions for completing Form 1
For each project achievement, beneficiaries should follow the steps below to ensure that the assessment is carried out consistently:
· Enter the name of the achievement — provide a clear and concise title that reflects the nature of the achievement.
· Complete the corresponding table — assess the achievement against all criteria listed in Form 1.
· Complete one Form 1 per achievement — add as many copies of Form 1 as necessary to ensure that all achievements generated by the ongoing project are assessed.
Table 4: Form 1 (empty template)
	Achivement 1: add the name of the achievement   

	Criterion 
	Response 
	Comment  

	successful and validated solution  
	 
	 

	ready-to-use solution 
	 
	 

	added value to the existing context 
	 
	 

	willingness of partners to support the transfer of capitalisation element / to share relevant experience and knowledge related to re-use of the capitalisation element 
	 
	 

	availability of technical and financial support for the transfer of capitalisation elements 
	 
	 






1.3.4 Form 2: Database of Capitalisation Elements
Only achievements that receive a positive assessment in Form 1 — meaning they show clear potential for transfer, replication, scaling‑up, or further development — should be included in Form 2. This ensures that the database contains only those achievements that offer real added value and can contribute to wider programme learning.
Table 5 provides detailed instructions on how to complete Form 2. Beneficiaries should review these instructions before filling in the form to ensure that all required information is provided clearly and consistently.
Table 5: Guidance for Completing fields in Form 2
	Thematic area
	Project 
	Capitalisation element 
	Responsible partner 
	Possible target groups for capitalisation  
	Possible geographical areas for capitalisation 
	Possible ways of capitalisation 

	Name of the thematic area 
	Name of the project 
	Project achievement with capitalisation potential 
	Name of the partner who was responsible for the implementation of the activity within which was achievements developed 
	Target groups that can re-use the achievements 
	Geographical areas where the achievements could be re-used 
	Ways of re-using output 







Table 6 illustrates how Form 2 should be completed. It demonstrates the level of detail expected and shows how information should be structured. This example is for guidance only and must not be filled in.
Table 6: Example of a Completed Form 2
	Thematic area 
	Project 
	Capitalisation element 
	Responsible partner 
	Possible target groups for capitalisation  
	Possible geographical areas for capitalisation 
	Possible ways of capitalisation 

	Climate Change Adaptation and Risk Prevention
	Project name XY 
	Joint plan of coordinated cross-border training 
	Organisation XY 
	Emergency medicine employees 
	Any area where mass disasters are possible 
	Training program that can be used for education of other emergency medicine employees

	Culture and Sustainable Tourism

	Project name YZ 
	Guide to activating heritage communities 
	Public institution YZ 
	Other local authorities that can form a heritage community in their territory 
	Any heritage locality 
	Guide elaborates on the purpose of establishing heritage communities, ways of connecting into heritage community, their cooperation with other stakeholders, innovative practices, and smart technologies in heritage presentation etc.


Beneficiaries must complete Form 2 only for achievements that, based on the assessment in Form 1, have been identified as having capitalisation potential. Achievements that do not meet this criterion should not be included in Form 2. 
Table 7: Form 2 (empty template)
	Thematic area 
	Project 
	Capitalisation element 
	Responsible partner 
	Possible target groups for capitalisation  
	Possible geographical areas for capitalisation 
	Possible ways of capitalisation 

	Select thematic area	
	
	
	
	
	

	Select thematic area	
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